
DTA Pay Stub Audit Guide (with percentages & calculations)* 
 
This audit guide was created to help every Certificated member, working in Davis Joint Unified School 
District, to understand their pay stub** and calculate the amounts which appear on your stub. We 
highly recommend that you confirm your September check amounts at the beginning of each school 
year and periodically throughout the year. 
​
* Some percentages/calculations will vary by calendar year.​
**...actually a pay warrant, which is a payment backed by the state of California. If your bank/financial institution puts a hold on this 
check, you can lawfully request that they waive their hold for this warrant. 
 

Fiscal/Payroll Services video link (highly recommended to watch first)  
 

 
​
 
Please follow the steps below to calculate each amount: 
​
Box: 
C - Gross pay (current gross pay) 
➔​ Sum all Earnings (far right column) in box R​

 
D - Gross pay (year to date gross pay) 
➔​ Sum all current gross pay (box C) from regular and supplemental pay stubs up to that pay stub 

in the same calendar year​
 

https://www.youtube.com/watch?v=bkoZeDR-Y4k


E - Retirement (CalSTRS [for most, different for prior CalPERS employees]) 
➔​ ​𝐵𝑜𝑥 𝐸 = (𝑇𝑜𝑡𝑎𝑙 𝑠𝑎𝑙𝑎𝑟𝑖𝑒𝑑 𝑒𝑎𝑟𝑛𝑖𝑛𝑔𝑠 𝑖𝑛 𝐵𝑜𝑥 𝑅) 𝑥 0. 1025 + (𝑆𝑢𝑝𝑝𝑙𝑒𝑚𝑒𝑛𝑡𝑎𝑙 𝑒𝑎𝑟𝑛𝑖𝑛𝑔𝑠 𝑖𝑛 𝐵𝑜𝑥 𝑅) 𝑥 0. 08328

 
F - Tax Sheltered Annuities (403b and 457 voluntary deduction plans):  
➔​ NO CALCULATION, this is a set amount, elected by the employee​

 
G - Earned Income Credit (Tax benefit for low income families): 
➔​ EIC Tax Credit Tables​

 
H - Sum of Non-taxable items:  
➔​ ​𝐵𝑜𝑥 𝐻 = 𝐵𝑜𝑥 𝐸 + 𝐵𝑜𝑥 𝐹 + 𝐵𝑜𝑥 𝐺 + 𝐸𝑀𝑃𝐿𝑂𝑌𝐸𝐸 𝑃𝐸𝑅𝑆125

 
I - Taxable Gross (gross wage subject to income tax): 
➔​ ​𝐵𝑜𝑥 𝐼 = 𝐵𝑜𝑥 𝐶 − 𝐵𝑜𝑥 𝐻

 
J - Federal Tax (DJUSD Federal tax is automatically calculated in Payroll’s computer software): 
➔​ Marginal Tax Rate Explanation (explains how to calculate marginal tax rates) 
➔​ 2023 Federal Tax Brackets 
➔​ Federal & State Tax Estimator (less exact, plug-in, & calculate)​

 
K - State Tax (DJUSD State tax is automatically calculated in Payroll’s computer software): 
➔​ Marginal Tax Rate Explanation (explains how to calculate marginal tax rates) 
➔​ CA Tax Brackets 
➔​ Federal & State Tax Estimator (less exact, plug-in, & calculate)​

 
L - FICA/Medicare (Social Security [6.2%] & Medicare [1.45%] deduction): 
➔​ Certificated/CalSTRS 

 𝐵𝑜𝑥 𝐿 =  [(𝐵𝑜𝑥 𝐶) −  (𝐸𝑀𝑃𝐿𝑂𝑌𝐸𝐸 𝑃𝐸𝑅𝑆125 + 𝐷𝐸𝑁𝑇𝐴𝐿 + 𝑉𝐼𝑆𝐼𝑂𝑁) −  (𝐵𝑜𝑥 𝐹)] 𝑥 0. 0145
➔​ Certificated/CalPERS ​

​𝐵𝑜𝑥 𝐿 =  [(𝐵𝑜𝑥 𝐶) −  (𝐸𝑀𝑃𝐿𝑂𝑌𝐸𝐸 𝑃𝐸𝑅𝑆125 + 𝐷𝐸𝑁𝑇𝐴𝐿 + 𝑉𝐼𝑆𝐼𝑂𝑁) −  (𝐵𝑜𝑥 𝐹)] 𝑥 0. 0765
 

M - Vol Deds (Voluntary Deductions): 
➔​ Sum (“add up”) all of Box P items​

 
N - SDI/Survivor Benefit (State disability insurance) 
➔​ Uncommon to have an amount >$0​

 
O - NET PAY (Pay after taxes and deductions, i.e. “take home pay”) 
➔​ ​𝐵𝑜𝑥 𝑂 = 𝐵𝑜𝑥 𝐼 − 𝐵𝑜𝑥 𝐽 − 𝐵𝑜𝑥 𝐾 − 𝐵𝑜𝑥 𝐿 − (𝐵𝑜𝑥 𝑀 − 𝐸𝑀𝑃𝐿𝑂𝑌𝐸𝐸 𝑃𝐸𝑅𝑆125) − 𝐵𝑜𝑥 𝑁

 
P - EMPLOYEE 
​ CTA DUES 

➔​ Employee [60% or more]:  (𝑁𝐸𝐴 𝑦𝑒𝑎𝑟𝑙𝑦 𝑑𝑢𝑒𝑠 + 𝐶𝑇𝐴 𝑦𝑒𝑎𝑟𝑙𝑦 𝑑𝑢𝑒𝑠)/10

https://www.irs.gov/credits-deductions/individuals/earned-income-tax-credit/earned-income-and-earned-income-tax-credit-eitc-tables
https://www.tax-rates.org/library/marginal-tax-brackets
https://taxfoundation.org/2023-tax-brackets/
https://www.talent.com/tax-calculator?salary=75000&from=year&region=California
https://www.tax-rates.org/library/marginal-tax-brackets
https://www.tax-brackets.org/californiataxtable
https://www.talent.com/tax-calculator?salary=75000&from=year&region=California


➔​ Employee [< 60%]: ​([𝑠𝑒𝑒 𝑐𝑎𝑡𝑒𝑔𝑜𝑟𝑦]𝑁𝐸𝐴 𝑦𝑒𝑎𝑟𝑙𝑦 𝑑𝑢𝑒𝑠 + [𝑠𝑒𝑒 𝑐𝑎𝑡𝑒𝑔𝑜𝑟𝑦]𝐶𝑇𝐴 𝑦𝑒𝑎𝑟𝑙𝑦 𝑑𝑢𝑒𝑠)/10
 

​ PERS125 (healthcare, employee portion):  
​(3 𝑥 (𝐹𝑎𝑙𝑙 𝑚𝑜𝑛𝑡ℎ𝑙𝑦 𝑝𝑟𝑒𝑚𝑖𝑢𝑚) + 9 𝑥 (𝑆𝑝𝑟𝑖𝑛𝑔 𝑚𝑜𝑛𝑡ℎ𝑙𝑦 𝑝𝑟𝑒𝑚𝑖𝑢𝑚))/10 − ((𝐷𝑖𝑠𝑡𝑟𝑖𝑐𝑡 𝑚𝑒𝑑𝑖𝑐𝑎𝑙 𝑐𝑜𝑛𝑡𝑟𝑖𝑏𝑢𝑡𝑖𝑜𝑛)/10)

 
DUES (local/DTA dues):  
➔​ Employee [60% FTE or more]:  (𝐷𝑇𝐴 𝑙𝑜𝑐𝑎𝑙 𝑦𝑒𝑎𝑟𝑙𝑦 𝑑𝑢𝑒𝑠)/10
➔​ Employee [< 60% FTE]:  (𝐷𝑇𝐴 𝑙𝑜𝑐𝑎𝑙 𝑦𝑒𝑎𝑟𝑙𝑦 𝑑𝑢𝑒𝑠)/10
➔​ Currently $19/mo [60% FTE or more] or $9.50/mo [< 60% FTE] 

 
​ DISABILITY (disability insurance, opt-in): calculated individually by The Standard 
 
​ SUM DED (Summer deduction): monthly deduction from September to June paychecks to​
​ ​ fund Summer refund to continue regular pay for July and August paychecks 

➔​ If all 10 months are the same amount, multiply by 10, then divide by 2 to 
determine your July or August SUMREF 

 
​ SUMREF (Summer refund): exact monthly payout [no deduction, no taxes] in July and August​
​ ​ for Summer deduction taken throughout 10 months of the work year 
 
R - Payment Detail (by pay-type, or type of work completed) 

-​ ADD FIT (Additional Federal Income Tax withholding) 
-​ ADD SIT (Additional State Income Tax withholding) 
-​ AMFIDINS (American Fidelity Insurance) 
-​ ARR (Arrears) 
-​ BEN (Cash in-lieu for benefits) 
-​ COA (Coach) 
-​ DCK (Pay dock) 
-​ DPHD (Department head stipends) 
-​ DIF (Differential pay) 
-​ EXD (Extra duty pay) 
-​ HOME (Home instruction) 
-​ HRLY (Hourly) 
-​ MNTR (Mentor for induction) 
-​ NML (Normal contract pay… normal monthly gross earnings, minus voluntary deductions for 

Summer pay [for payment over 12 months]) 
-​ ONML (Overnormal contract pay) 
-​ OT (Overtime) 
-​ OTP (One time pay) 
-​ PHD (PHD stipend) 
-​ PHNE (Cell phone stipend) 
-​ PROF (Professional development) 
-​ RET (Retroactive pay) 



-​ SICK (Substitute sick leave) 
-​ STPD (Stipend) 
-​ SUB (Substitute pay) 
-​ SUBL (Long term substitute) 
-​ UCD (UC Davis tutors) 
-​ VSA (Variable service agreement) 


